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S. N. A. C. S.  Preschool

13880 Stead Blvd.

Reno, Nevada 89506

Phone: 775-677-4500
Fax: 775-677-4441

Dear Family,

Welcome to the SNACS Preschool!  SNACS Preschool is a subsidiary of Sierra Nevada Academy Charter School serving grades K-8. Our mission is to provide young children with a developmentally appropriate program promoting academic, physical, social, and emotional growth through play.  
Why Play?  Young children learn and develop their understanding of the world through play.  Children learn and develop a multitude of skills through play in the areas of: literacy and language development; mathematical logical and scientific thinking; social and emotional relationships; music; art studio; theatrical arts; and in physical fitness.    

Curriculum is designed to provide developmentally appropriate activities in which young children learn.  Using the Reggio Emilia approach, children explore their “hundred languages” through making choices.  As a result, children learn early childhood academic skills as well as independence, and develop social skills.  

SNACS Preschool staff work together, with parents as our partners, to provide young children with a positive school experience in a warm and supportive environment that incorporates the whole child.  Our goals for all children attending SNACS preschool is to foster and develop a love of learning, an awareness and knowledge of the world in which they live and to help them to make decisions about their relationships in the world.   

The SNACS Preschool team is trained in the National Association for the Education of Young Children (NAEYC) program standards. We are working towards accreditation through this esteemed association.  We believe our program establishes a solid foundation for successful transition into the primary grades.

Thanks for allowing us the opportunity to work with you and your child.  We are proud of our preschool and expect you to be too!  
Kimberly Regan Schoenfeldt
Executive Director
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The Early Years are Learning Years!

Our program offers a developmentally appropriate program as approved by the National Association for the Education of Young Children (NAEYC).   We are in the process of becoming accredited by the NAEYC.  

Sierra Nevada Academy Charter School Mission:
To become the leading choice of public education in which educators, parents, and students are partners in fostering a small community and exemplary academic and social achievement in a cost-effective way.

The SNACS Preschool Mission:
To become the leading choice of preschool education in which educators, parents, and students are partners in fostering a small community and exemplary academic and social achievement in a cost-effective way.

Center Philosophy

We at SNACS Preschool believe in the development of the whole child. Young children learn and develop their understanding of the world through play.  Children learn and develop a multitude of skills through play in the areas of: literacy and language development; mathematical logical and scientific thinking; social and emotional relationships; music; art studio; theatrical arts; and in physical fitness.    
Our goals for young children are to:

• feel important and honored.  
• be competent and confident in their abilities. 
• be self-directed in a constructive, creative manner.  
• learn cooperation with children and adults.   
• develop self control and a sense of right and wrong.  
• develop a love for learning and the ability to know how to learn.

• reach their full potential in emotional, intellectual, physical and social development. 
• be successful in future educational experiences.
CURRICULUM

Curriculum is designed to provide developmentally appropriate activities where young children learn.  Using the Reggio Emilia approach, children explore their “hundred languages” through making choices.  As a result, children learn early childhood academic skills as well as independence, and develop social skills.  In addition, we offer specialized time to explore theatre, art studio, music, and social skills.  
SNACS Preschool staff work together, with parents as our partners, to provide young children with a positive school experience in a warm and supportive environment that incorporates the whole child.  Our goals for all children attending SNACS preschool is to foster and develop a love of learning, an awareness and knowledge of the world in which they live and to help them to make decisions about their relationships in the world.   

Principles of Child Development and Learning 

1. Domains of children’s development – creative, emotional, intellectual, physical, and social are closely related. Development in one domain influences and is influenced by development in other domains. 

2. Development occurs in a relatively orderly sequence, with later abilities, skills, and knowledge building on those already acquired. 

3. Development proceeds at varying rates from child to child as well as unevenly within different areas of each child’s functioning. 

4. Early experiences have both cumulative and delayed effects on each child’s development; optimal periods exist for certain types of development and learning. 

5. Development proceeds in predictable directions toward greater complexity, organization and internalization. 

6. Development and learning occur in and are influenced by multiple cultural and social contexts. 

7. Children are active learners, drawing on direct physical and social experiences as well as culturally transmitted knowledge to construct their own understandings of the world around them. 

8. Play is an important vehicle for children as well as a reflection of children’s development. 

9. Development advances when children have opportunities to practice newly acquired skills. 

10. Children demonstrate different modes of knowing and learning and different ways of representing what they know. 

11. Children develop and learn best in the context of a community where they are safe and valued, and their physical needs are met. 

12. Parents are a child’s first teacher and an important influence in their life. 

BEHAVIOR

Child Discipline: 

We expect all children to behave in ways that are positive and productive for learning. Every classroom teacher is trained in classroom management and positive reinforcement. 
Some of the most important lessons for a child to learn are to respect authority, him/herself, and others including taking care of his/her own and other’s property.  Additionally, no child is allowed to disrupt the education of other children.  We are at preschool to learn.  Although it is necessary for maintaining order, our emphasis for rules is not on the “dos and don’ts”, but on guiding children to develop problem solving skills.  In order to accomplish this, we must set discipline standards that are enforced fairly and consistently.  
The classroom teacher is responsible for consulting with the Executive and Education Directors for intervention strategies to implement, as necessary, on an individual basis.  It is the intention of SNACS Preschool to utilize positive reinforcement and other behavioral interventions to teach students appropriate social skill and academic behaviors.  
It is of the utmost importance that the teachers, administrators, and parents work together as a team in discipline matters.  Without order, safety and a sense of security and civility, schools cannot work and learning will not occur.  

However, school discipline is not about rules, regulations, regimentation, policies or punishment.  Healthy and productive student behavior is a by-product of the beliefs and values of the organization.

The roots of positive discipline lie in the way adults and students think about themselves and others and the way they treat each other everyday.  It is the culture that drives the discipline.  SNACS Preschool is fully committed to implementing the positive discipline policy.

Preschool Rules
1) Keep self to self.

2) Follow instructions.

3) Show respect for others and property.

SNACS Preschool philosophy is to use positive discipline via implementation of several incentive systems:

1. Whole group rewards (marbles in a jar towards class party, etc.).

2. Small group rewards (group points toward extra playtime, etc.).

3. Individual group rewards (smiley charts using silver and gold star rewards –this is most important for reinforcing positive behavior).

4. 3:1 Rule…  30 seconds to reinforce desired behavior. 

c. At NO TIME, are the following acceptable:

1. Physical punishment. 

2. Verbal abuse or threatening statements.

3. Derogatory remarks toward the child.

4. Displaying favoritism.
Young children can present challenging behavior as they learn to interact appropriately in the educational setting.  SNACS Preschool is committed to using positive guidance strategies when teaching young children how to manage their own behavior. Developmentally appropriate guidance and classroom management promotes positive social skills, fosters mutual respect, strengthens self-esteem, and supports a safe environment. However, at times some children will exhibit severe behaviors that cannot be managed within the classroom setting.

Severe behavior is defined as:
• danger to self or others (examples include but are not limited to head banging, excessive biting that breaks the skin, hitting, hair pulling, using objects to inflict bodily harm, etc.) and/or

• disruptive behavior that creates chronic interference to classroom activities (examples include but are not limited to tantrums, screaming, foul language, severe or chronic noncompliance or defiance.)


SNACS Preschool has procedures to deal with such cases of severe behavior. In these situations, the parents will be contacted. The parents will meet with the teacher and/or Preschool Coordinator, and/or Executive Director to discuss the situation and appropriate measures. Behavior that is chronically unacceptable may be an indicator that further support or assessment is needed. This support may include a referral process for further assessment and additional outside services. If the center’s procedures for dealing with severe behavior problems do not result in the restoration of an acceptable and safe 
QUIET TIME

The children have a rest period each day. Please provide a portable crib (infant/toddler) or mat (older toddlers and preschoolers) and a familiar cuddly blanket for your child.  Small pillows and cuddle toy from home are optional.  All soft items will be sent home at least weekly on Fridays for cleaning and sanitation.  Infants and toddlers nap/rest according to their own schedules.  2 year olds rest 60-90 minutes.  3 year olds rest for 45 minutes and 4 and 5 year olds rest for 35 minutes.  Rest time is a quiet time and doesn't always mean a child will nap.  While we encourage napping, we also work with each individual child to promote rest.  This may include providing them with books to read or other quiet activities that do not interrupt the rest period for their peers.  
RECESS & FREE TIME

We think of outside as an outdoor classroom. Activities will be provided to promote gross motor development as well as social and emotional development.  Additional opportunities include various art projects, science exploration, and pretend play such as house related activities.  

Staff must be aware of the whole playground. Staff shall not be sitting outside as a way of supervision. We walk around and keep safety in mind always. We use the same ratios outside for children playing as we would for inside.  Teachers will be stationed at opposite ends of the playground monitoring and interacting with children.  
Children will have assigned recess time.  It is not developmentally appropriate practice for 50 children to be on the playground at one time in most situations.  As a general practice, 20 children with 2 adults present is acceptable.  Smaller groups may be necessary.  We are fostering developmentally appropriate play, gross motor, and social development, NOT HERDING CHILDREN LIKE CATTLE.  Children are more likely to become injured if there are too many children.  It is developmentally appropriate for children to be outside at a given time frame for approximately 30 minutes.  Special planned activities may permit additional time outdoors.  Parents will be notified of such activities in the Parent Information Center and/or individual classroom information boards.  
Free play does not mean children are free to roughhouse and run wild. Keep safety in mind always. The balls are for rolling, throwing and bouncing. We do not allow children to kick them or throw them at each other.  Children will be given a warning that recess will end five minutes prior to cleanup.  Children and staff must participate in clean-up of the playground during the last five minutes of recess.  Return items to the appropriate place, including bikes, toys, balls, bark, etc. 
Children need to ask a teacher to go for potty and drinks.  Shovels are for digging in the sand only. Bark and rocks need to stay on the ground. Only teachers are allowed in the bike shed.  
ASSESSMENTS
I. Assessment defined:

a. The process of observing, recording and otherwise documenting what children do and how they do it as a basis for a variety of educational decisions that affect the child and the program.  Assessment provides tools to support children’s learning.

II. Procedure

a. Assessment is done both informally and formally

b. Family home language, culture and experience is always considered

c. Individual child ability and disability is always considered

d. All formal assessment results will be maintained per the Privacy Policy

i. Formal

1. Formal Assessment Tool used is published by The Creative Curriculum Press and Brigance Screening Tools.

2. The CCP is applied to all new children with in the first three months of enrollment. Brigance screening tools are used to assess student’s basic information within a month of a child’s enrollment in the program. 
3. The Brigance screening tool is conducted twice a year and corresponds with the scheduled transitions and includes parent/teacher conferences (typically April and October).  The CCP developmental checklist is an ongoing assessment tool.  

4. Results of all assessments can be found in each child’s portfolio.  Portfolios will be reviewed during Parent/Teacher Conferences as scheduled 4 times per year (January/April/June/October).  Parents may request a conference and/or a review of their child’s portfolio at any time.  
ii. Informal: ongoing

1. Intake interviews

2. Family Traditions Survey

3. Observation and Anecdotal notes

4. Daily communications

5. Classroom “Brag Board”

6. Conversations with individual and groups of children

7. Picture documentation, work samples, classroom memory books

8. Classroom webbing boards

9. All staff perform informal assessments

III. Benefits and Application

a. Use the CCP to refer for formal screening

b. Monitor children’s development and learning

c. Adjusting curriculum, environment and interactions to fulfill needs

d. Keeping families abreast of child progress

e. Information sharing to problem solve and/or brainstorm with other staff and identified professionals

f. Encourage emergent curriculum practices in the classroom

g. Use results to help staff align curriculum and teaching practices to the interests and needs of the children

Assessment Results Privacy Policy

All formal assessment results are used to enhance the program and to address the needs of individual children.  These results will be utilized and shared between SNACS Preschool staff as a means of problem solving and brainstorming ways to better serve the children in our program.  Confidentiality will be maintained as per our Statement of Confidentiality; however, within the Center it is both appropriate and necessary to share information so we can better meet the needs of the children.  Assessment results may also be shared, upon consent from parents, with identified professionals for referral.

Parents are welcomed and encouraged to view their child’s individual results, ask questions and contribute to all the assessment processes. Parents will be required to read and sign the Parent Statement of Confidentiality when performing in-class “Parent Hours” to insure confidentiality.

HOURS OF OPERATION

SNACS Preschool is open Monday through Friday from 6:30 a.m. to 6 p.m. The infant toddler room is open from 7:30 a.m. to 6 p.m. A late fee of $3 per minute will be charged for late pick-ups, no exceptions. This is due to staffing ratios and requirements.  Late charges will be noticed on the next statement and payment is required therein. 

SNACS Preschool staff follow procedures to communicate with families in the event of an emergency preventing them from picking up their child by closing time.  Staff will communicate with Reno Police Department for law enforcement and the Washoe County Social Services Child Protective Services in those situations where children are in SNACS Preschool care beyond 45 minutes and parents cannot be contacted with appropriate arrangements made.     
We adhere to campus closures and follow procedures under the Washoe County School District for the partnering Sierra Nevada Academy Charter School.  On days where there is a delayed start due to weather, there is no before school care available.  SNACS Preschool follows delayed starts and snow day procedures when applicable.  All attempts to report delayed start and snow days will be communicated to news channels 2, 4, and 8.  Snow procedures are followed to maintain safety for staff, students, and families.  Payment is not exempt due to weather. 
Arrival 

The center opens at 6:30 a.m. each morning. We encourage children to arrive by 8:00 a.m. so they may fully participate in the morning activities. Parents must always accompany their children in and out of their classroom. Upon your child’s arrival and departure, please be sure a staff member in your child’s classroom is aware that you are present and are either dropping off or taking your child home. Share information that will help teachers with your child; in turn they will share information about your child’s day. According to Nevada Child Care Licensing regulations, you must sign in your child using your initials or signature, time of arrival, and time of departure. For the safety of your child and in the case of an emergency, please be sure to follow this regulation. 
Guidelines for a Smooth Separation 

When you arrive at the center, plan to spend a few minutes with your child. Seek out a familiar adult or favorite activity. A teacher will be there to greet you, especially if you and your child are new to the center. Sometimes children need to share this time with parents before they can try it on their own. Interestingly, in most cases when children sense their parents’ willingness to spend some time with them, they feel comfortable enough to move out on their own. However, when they think parents are anxious to leave, children sometimes feel they have to cling all the more. When you leave, be sure to say good-bye, then follow through and leave. Continually returning makes it more difficult for the child and parent to separate. 

When you depart, your child may cry and protest. This protest is what psychologists call separation distress. It is part of the normal developmental process of establishing an independent and autonomous existence, separate and apart from parents. The intensity of a child’s distress seems to depend mainly on the child’s personality and temperament. It also depends on the way teachers handle the anxiety and the way in which parents leave. Children may show this kind of behavior at the initial separation. As they become familiar with the teachers in the classroom their protest will taper off. If you are experiencing difficulties in this area, please let one of the teachers know. If you feel a need to insure your child’s adjustment, please feel free to observe your child and his/her interactions in the classroom from the observation booth. 

Please note that SNACS Preschool has an open door visitation policy for parents. However, there may be occasions when seeing your child is a disruption to other children; please remember to consider the needs of others. Thank You. 
Departure 

Parents sometimes find it difficult to get their child to leave at the end of the day. It is important for the parent not to feel rejected or unneeded when this happens. In fact, the child may be feeling more secure with a parent present, and may feel freer to participate in activities with other children. If possible, it is helpful for the parent to come into the room and tell the child that they will be leaving soon. However, if a speedy exit is necessary, tell the child that it is time to go and stick to the decision. Our teachers will support you by telling your child it is time to go. If you have questions, teachers are able to help with this process.  Parents are invited to remain in the center when time permits. 
Toys 

We ask that all toys with the exception of a soft sleepy time toy or toys for sharing days stay at home. This assures they will not be lost or broken while at school. Any toys that are brought to school will remain in the child’s cubby until pick up time.
Emergency Contact Information 
Each parent must have on file a list of names and phone numbers of emergency contacts. The emergency contacts are persons in the area who are authorized by the parent(s) to pick up and/or care for the child in case of illness or emergency when the parent cannot be reached. Please be sure the persons whose names you give are aware that they have been listed for this purpose and that staff members will ask for identification of any person with whom they are not familiar. In the case of legal issues, the registered parent must indicate who has legal custody and who may pick up the child on the enrollment form. We assume no liability if not properly advised. If you won’t be at the number you have listed to contact you during your child’s day at school, leave a note with a staff member and/or on the sign-in sheet with the number at which you can be reached. Whenever there are changes to be made, it is your responsibility to update the emergency cards located in the center’s front office and your child’s classroom. Written authorization is required for changes in this respect. Children will only be released to persons whose name appears on the emergency cards. 
Special Circumstances 

If a staff member suspects that the person picking up the child is under the influence of alcohol or drugs, the child will not be released. Another person authorized to pick up the child will be called. The safety and well being of the children in our care is of primary importance. If any child care staff believes that an adult who is picking up a child is not in a condition to drive or adequately care for the child’s safety, the staff will not release the child to the adult until the child’s safety is assured. Staff will offer to call a cab for the person or call another authorized adult to assist in picking up the child. Determining whether or not to release a child in this situation is difficult for the parent, the child, and the staff member.
HOLIDAYS

SNACS Preschool will be closed in observation of the following holidays: Martin Luther King Day, President’s Day, Memorial Day, Independence Day, Labor Day, Nevada Day, Veteran’s Day, Thanksgiving Day and the day after, and closed early on 12/23, closed on 12/24, 12/25 in observance for Christmas, and 12/26 if Christmas is on a weekday, then closed early on 12/30 and closed on 12/31 and 1/1 in observance of New Year’s Day. Tuition is not reduced for holidays.  

STAFF DEVELOPMENT

SNACS Preschool recognizes the importance of professional development for staff.  Professional development opportunities help improve all aspects of providing your children with quality care.  SNACS Preschool will be closed for staff development as necessary for attendance at either the National Association for the Education of Young Children (NAEYC) or Nevada NAEYC conferences.  The NAEYC conference is generally at the beginning of November and the Nevada Conference is generally the latter part of April.  These dates are established by the associations therein and SNACS Preschool staff have no say in the actual dates therein.  Information related to PD closures will be posted at least three months in advance on the Parent Information Center.  
VACATIONS

After one year of full time enrollment, you will receive a one-week “vacation.”  No tuition is charged for this week. Vacations must be used in one-week intervals before the next anniversary date.  Vacation requests must be put in writing two weeks in advance.  Vacation requests must be approved to be applied.  Accounts must be current and payments consistently maintained to use any accrued vacation days.  Vacation days do not accrue.  Families may not use a vacation week in lieu of payment if their child is in attendance. 
Americans with Disabilities Act (ADA) 

The ADA is a federal civil rights law that went into effect in 1992. The Act states that people with disabilities are entitled to equal rights in employment, state and local public services, and public accommodations such as preschools, child care centers, and family child care homes. ADA presents an exciting opportunity to plan for and include children with disabilities in early childhood settings. Children and families benefit from inclusion. Children with disabilities share learning opportunities with their peers. Inclusion also fosters caring attitudes and teaches children about interdependence and understanding for human differences. For early childhood professionals it is an extension of continuing efforts to meet the individual needs of each child and family. 

ORIENTATION AND TOURS

Parents shall be provided with an orientation and tour for a complete overview of SNACS Preschool.  Upon enrollment teachers shall meet with parents to orient parents and children to classroom routines, procedures, and related information.  

CUBBIES

Each child will be assigned a cubby to keep their personal belonging.  Cubbies shall be labeled with each child’s name.  Parents are requested to clean cubbies daily and take home all necessary items.  Parents are requested to take all cubby items home on Fridays for cleaning and sanitation.  
HEALTH POLICY

A complete health policy may be obtained online and/or at the Parent Information Board.  Hygiene habits are encouraged including proper and frequent hand washing, opportunities for teeth cleaning, and promoting good nutrition are included in SNACS Preschool Program.  Detailed information can be found in the Health Policy as found in the Parent Information Center. 
No-Smoking Policy 

This is a non-smoking facility. No smoking is permitted inside the building at any time. Smoking is also prohibited within 50 feet outside of center.
ILLNESS

Sick Child Policy 

For the safety and health of all our children and teachers, sick children need to be at home. Please do not send your child to school if s/he has had any of the following described conditions during the previous 24 hours. Also be advised, if your child exhibits any of the following signs while at school, s/he will be isolated immediately and you will be contacted to come pick up your child. When you have been contacted because of illness, please pick up your child within the hour. It is very important you have alternative care for your child when s/he is sick. We know it can be a very frustrating time when a child is sent home because of illness. No tuition adjustment will be made for absences due to illness. 

Medical Conditions 

1. Diarrhea (2 or more loose stools). 

2. Difficulty or rapid breathing. 

3. Asthma or severe upper respiratory infection unless parent provides evidence that child is under physician’s care. 

4. Vomited within last 6 hours. 

5. Yellowish skin or eyes. 

6. A temperature of 100.4 degrees Fahrenheit or higher and/or has had a fever during the previous 24 hours. 

7. Mucus with green or yellow color, unless child has been on antibiotic therapy for 24 hours. 

8. Undiagnosed rash. 

9. Sore throat. 

10. Severe cough. 

11. Chicken pox, pertussis, measles, mumps, rubella, impetigo, diphtheria or herpes simplex. 

12. Untreated scabies, tinea corporis or capitis (ring worm). 

13. An ear infection, unless provided notification that child is under physician’s care. 

14. Untreated head lice. 

15. Pinkeye. 

Medications 

All medications must have a doctor’s prescription to administer, including over-the-counter medication. If your child needs to have medication administered during school hours, each day the parent will need to complete a medication authorization form indicating dosage and times of administration. Please bring the appropriate measuring utensils for administering the medication as sharing may promote the spread of infectious disease. The medication must be plainly labeled, contain the name of the child for whom it is prescribed, dates to be administered, and expiration date. Tylenol is an oral medication and must also have a doctor’s prescription. Common uses for Tylenol for young infants and toddlers are teething and immunization discomfort. Please make sure your doctor’s note states that we may administer the medication, the proper dosage, and indicate for what reason this medication is being used. We are unable to take phone calls from your doctor’s office. For licensing purposes, medication administered to a child must be in writing. Tylenol will not be used at the center for reducing a fever. Also, please do not give Tylenol to your child before entering the center. This only serves to mask the problem and leaves the illness untreated. Please notify the staff of any medical conditions (allergies, etc.) that will require special considerations in the classroom. 

Pedialite is the only medication/medical conditions policy exception, but no more than 8 oz. will be given without a written physician note, and given only if the child exhibits signs of dehydration due to diarrhea or other illness. No medication is to be left in lunches. Please store all medication in the appropriate lock box and fill out a medication form. A classified staff member or the Director will administer all medication. Please Note: All unused or expired medication must be removed from the center by the child’s parent. 

Prevention 

Because young children are vulnerable to infectious diseases, we encourage you as the parent to be aware of our health policies as stated. Prevention of illnesses or contagious diseases is critical. We encourage you to: 

1. Do a brief assessment of your child’s health each morning. Please do not bring a sick child to the center. 

2. Provide disposable as opposed to cloth diapers. 

3. Provide disposable wipes. 

4. Be aware that low-grade fevers may be associated with an infection or illness, and not “just teething”. 

5. Keep front office and classroom emergency cards up-to-date. 

6. Dress your child appropriately – according to weather, etc. 

7. Be aware that on short notice you may have to pick up your child due to illness. 

Sanitation Procedures 

Parents must supply disposable diapers and wipes. Changing areas have running water and are disinfected after each use. Teachers wear a fresh glove each time they change a child’s diaper. Every precaution is made to keep the diaper changing areas as germ free as possible. Licensing regulations are adhered to in all areas of sanitation procedures. Our current Child Care License is posted in the front office. The Health Inspection Certificate is posted in the main kitchen. 
Injuries 

The staff makes every effort to ensure the safety of your child. Unfortunately, accidents do occur. As a partner in the care of your child, we realize that you will want to be aware of your child’s injuries or illnesses that occur at the center. In order to keep you informed, we will provide you with an Accident and Incident Report for each occurrence. In case of a serious injury, we will make every attempt to contact you for instructions. If we cannot reach you, we will call the person you have indicated on the emergency card to make medical emergency decisions about your child. Please keep all these numbers updated. Your signed emergency medical release will also assist us in obtaining prompt medical attention. A staff member will stay with your child until your arrival. Staff will not administer medical treatment, other than emergency first aid. All staff will be provided with CPR and First Aid Training. 

Earthquake Drills 

Emergency earthquake drills are held quarterly to acquaint your child with the “duck and cover” procedure. 
Fire Drills 

Emergency fire drills are held monthly to acquaint your child with evacuation procedures. This may make quite an impression on your child the first time a drill is held, but your child will soon become accustomed to it and know just what to do. Our center is equipped with a fire alarm system, ceiling sprinkler system and fire extinguishers are placed throughout the building. The Fire Marshall Inspection Certificate is posted in the Parent Information Center. 

Emergency Evacuations 

In the event of an emergency at SNACS Preschool, all students and staff will be evacuated to Sierra Nevada Academy Charter School (located next door). 

In the event an emergency warrants the evacuation from the campus of all students and staff of SNACS Preschool, emergency responders will arrange transportation off the campus. The designated pick-up area for the parents is Sierra Nevada Academy Charter School.  An attempt to reach all parents by telephone to inform you of the need to pick up your child will be made if there is sufficient time and ability. If we are unable to contact you, the evacuation location will be posted on the center door and announced on local news stations. If such an event were to occur, SNACS Preschool Staff will stay with the students and take total responsibility for their safety and liability while on SNACS property until parents pick them up.
REGISTRATION

A non-refundable fee of $50 is due at the time of registration. The first and last week’s tuition is due at the time of registration. These fees must be paid and required documentation turned into the office prior to your child’s starting date.  An annual registration fee is assessed at $50 for the year billed on September 1.  Anyone who leaves the preschool and returns will need to pay the registration fee whether a full year has accrued or not.    
VIDEO TAPING

The SNACS preschool is under video surveillance and recorded records are maintained for 30 days.  Additionally, SNACS may videotape preschool activities and events for educational and promotional purposes.  By enrolling your child, you acknowledge and agree to your child’s participation in the videotaping.
PHOTOGRAPHS
SNACS Preschool is continually photographing children for educational and marketing purposes.  By enrolling your child in SNACS Preschool, you acknowledge and agree for your child to participate in photographs and publishing therein.  All families must complete the associated documentation related to photographing in the enrollment packet.  
NUTRITION EXPECTATIONS

Breakfast will be served daily between 7:30 a.m. and 8:00 (depending on classroom). Children may bring their own breakfast from home to each.  Children in the preschool classroom will be provided with an optional breakfast or may bring their own from home.  Lunch is on the schedules included in the packet.  Snacks will be served in the morning and afternoon (see scheduled time).  All personal food items are asked to be labeled with your child’s name.  Parents are requested to follow mealtime protocol for the health and safety of all students.  Parents shall notify, with a physician’s notice, all food related allergies.  Appropriate protocols pertaining to a specific allergy situation shall be followed.  A complete policy related to nutrition can be found in the Health Policy and the Family Mealtime Protocol.  Both documents can be found online and at the Parent Information Center. 
CLOTHING

A change of clothes for your child(ren) is required in case of an accident.  Please send age appropriate clothing.  Extra clothing related to weather shall be provided by families.  Every attempt to go outside each day is made, weather permitting.  This means boots, mittens, hats and snow attire are requested during cold weather days.  More information related to outdoor health can be found in the Health Policy in the Parent Information Center or online. 
REQUIRED DOCUMENTATION

Proof of legal guardianship for who is legally responsible for the enrolling child, official shot records, well child check, registration card and a signed SNACS Preschool contract agreement are all required documentation to enroll in the program.  See the Health Policy for a complete list of required documentation in the Parent Information Center. 
LAW ENFORCEMENT & SOCIAL SERVICES

SNACS cooperates with law enforcement and social services in all legal matters.  We are mandated reporters with regard to suspected child abuse and neglect. 

PAYMENTS

Payments are due the Friday before the new week begins.  If payment has not been received by Monday at 6:00 p.m., the child will not be allowed to return to the program on Tuesday.  Payments may be made by check or money order. A 5% fee will be incurred on any unpaid balance.  If a parent fails to make two (2) consecutive payments, that their child can be terminated from the program immediately, without further notice.  There is a $25 charge for returned checks.  Parents are also responsible for any bank fees.  Parents are responsible to ensure payments through Children's Cabinet.  All charges are ultimately a parent's responsibility. All accounts with a balance will be sent to collections.  
CANCELLATIONS/CHANGES IN ENROLLMENT BY DAY OR IN NUMBER/CREDITS
Cancellations for enrollment require a two-week notice in writing. Changes in days attending (by day or in number) must be in writing with a two week notice and be approved prior to attendance or tuition change.  This means you may not decrease from five days to three days without a two week notice (which must be approved based on space and availability of a part time spot).  This further means you may not change from a  Monday, Wednesday, Friday (3 days) to a Tuesday, Thursday schedule without following the two week notice and approval.  Days may not be intermittently switched.  We staff according to specific staff to student ratios and availabilities therein.  Your account is not credited for days when your child is sick or during holidays, closed center days, delayed start, and snow days.  
REFUNDS

No refunds in tuition are made for absences, sick days, snow days, or holidays.  No refunds in tuition are made for vacations that were not approved prior to the vacation (and following the two week notice and approval policy), or changes in enrollment by day or in number (following the two week notice and approval policy). 
TUITION FEES
Please refer to the SNACS Enrollment Packet and the Tuition Sheet for costs of the program and applicable charges, policies, expectations.     
** Students who turn 48 months but have not transitioned to the preschool still pay the toddler room price until they officially transition to the preschool.  
** Summer/fall/winter/spring break rates for graduated kindergarten and first grade is $150 per week for full time care as space is available.  Less than full time care is discussed on an individual and drop in basis.
** Summer/fall/winter/spring break rates for second and third grade students is $125 per week for full time care as space is available.  Less than full time care is discussed on an individual and drop in basis. 
Parent Expectations

Parents are expected to check and read the contents of your child(ren)’s folder daily.  Parents are expected to read and adhere to all policies and procedures of SNACS Preschool.  Parents are expected to support SNACS Preschool and the staff therein fostering a productive and positive school community.  Parents are expected to participate as partners in their child’s early learning experiences including school community events.  
VOLUNTEERING  
We expect each family to donate 30 hours per year some capacity to SNACS Preschool.  SEQ CHAPTER \h \r 1 Those who choose not to volunteer are asked to donate $150 in lieu of volunteerism hours ($5 per hour for 30 hours).  

Background Checks

In order to protect the safety of the students, all persons who wish to volunteer in the classroom and/or around the students must complete a Volunteer Application and submit a set of fingerprints.  Unless a background check is returned with any arrest/conviction information that contradicts information provided in the Volunteer Application, volunteers will be allowed to volunteer in the classroom as long as they are not a distraction to the class.

SNACS Preschool has a list available for suggested ways to fulfill family volunteer requirements.  However SNACS Preschool encourages each family to use its unique talents and interests in volunteering at school.  The school will benefit the most from such meaningful volunteering, and the families will enjoy volunteering more.
PARENT HOURS OPTIONS

Parent involvement at the center is an essential part of the program. It is very important for parents and teachers to work together because it facilitates learning and role modeling for children. Parents’ involvement in their child’s program is also crucial for success. 

Here are a few goals for parents. 

· To feel confident about their role as parents. 

· To better understand the behavior of children in general and their child in particular. 

· To facilitate an environment of acceptance, caring, and support where parents and teachers work together in the care and education of children. 

Parent Hours 

We would like parents to have many opportunities to become involved at the center. In order to give families the opportunity to participate in our program any member of the family can become involved. Our parent involvement activities are meant to be fun and informative. Parents are required to participate in a minimum of 30 hours per year. There are a variety of ways for parents to participate. Here are some examples: 

1. Workdays - clean up, painting, and maintenance of the school. 

2. Fundraisers – Open House, Harvest Festival, Spring Fling, Week of the Young Child, etc. 

3. Any hours spent in the classroom interacting with children. 

4. Work on projects at home for the school – repairing books, cutting out art activities, making flannel stories, sewing, etc. 

5. Attending parent workshops given by the center. 

6. Serving on committees– input into policies, parent education, fundraising, enrollment and recruitment, planning social gatherings, and charity involvement. 

7. Assisting on field trips with the children. 

8. Requested materials for the school. Please check with Head Teachers for needed materials. 

Your ideas are appreciated.

Please check with the Head Teacher in your child’s classroom. The office will track how many hours you have accumulated. There will be a “Parent Hours” sign in sheet in the Parent Information Center.  Each parent or representative will need to sign a Statement of Confidentiality before spending any time in the classrooms.  Hours do not roll over; you will be assessed a $5.00 per hour fee for parent hours not completed. Thank you in advance your support.
Birthdays 

Birthdays may be celebrated at the center. Please contact your child’s Head Teacher. The center can provide a list of birthday ideas regarding food. For health regulations, it is required that all food be store bought or made at the center. Food may not be prepared at home. 
Holiday Celebrations 

Holidays represent opportunities for young children to learn about the celebrations various cultures observe. Certain holidays are recognized in the preschool classrooms in ways that are consistent with the individual program’s curriculum and the age of the children. Examples include (but are not limited to) Halloween, Thanksgiving, Hanukkah, Christmas, and Easter. The center staff, however, recognizes, understand, and value other holidays which reflect the cultural diversity represented among our families. Teachers encourage all parents to propose the observance of additional holidays that reflect their family background and traditions. Such celebrations represent unique opportunities for children to experience and understand various cultural heritages. 

Transportation/Field Trips 

We do not provide transportation to and from school. There are no field trips involving transportation as a part of the daily program. 
When weather permits, the Infant and Toddler classes may go on buggy rides around the SNACS campus. Children stay seat belted in the buggy for the duration of the ride and are let out of the buggy after reentering the center. Teachers will push the buggies on the sidewalks and avoid using the roads.
Fire Arms

Fire Arms are Prohibited on the premises and within 100 yards of the premises except by police officers per WC regulations 30.6.  Any violation therein will be immediately reported to law enforcement as a possible threat.
Thank you for choosing SNACS Preschool.  You and your child(ren) are important to us.  Please contact us if there is anything else we can do to help you and your children have a positive early learning experience.  
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